City of Westminster

8200 Westminster Boulevard, Westminster CA 92683 714-548-3254
www.westminster-ca.gov

QUESTIONS FROM BUILDING DIVISION FOR NEW BUSINESSES

All General Businesses:
1. Is this business established for the first time at this address? YesO NoO
- If yes, please contact Building Division with floor plans.

2. Is there any change of use/operation between your business and the existing (or previous)
business at this address? YesO NoO

2If yes, please contact Building Division with floor plans. Tenant Improvement plans might be
required.

3. Do you plan to add/remove/relocate any walls in your tenant space? Or plan to change ceiling
plans or remove dry walls? Or plan to relocate/remove any exit doors? Yes[ No O

2If yes, please contact Building and/or Fire Departments with tenant improvement plans.

4. Do you plan to modify utilities, lighting, heating, cooling, electrical wiring or plumbing work?

Yes[ No[

If yes, please contact Building Division with tenant improvement plans. Any modification to
fire sprinkler plans (if needed) shall be submitted to OCFA for approval.

5. Do you plan to have new business signs? YesO No[O
-If yes, please contact Planning and Building Division with new sign permit.

6. Do you plan to change/extend your tenant space or share your space with other business at
the same address? Yesd NoO

—If yes, please contact Building Division with floor plans. Tenant Improvement might be
required.

Assembly Use (restaurant, night club, temple, church, public gathering, gyms....):

7. Do you plan to add/change number of seats or occupant load? Do you plan to add/ change/
relocate kitchen equipment or counter, bar? YesOd NoO

-2If yes, please contact Building Division and Fire department with floor plans. Any change to
kitchen area shall be submitted to OCHA for approval.



Malls, Retail, Warehouse, Storage...
8. Do you have any storage racks higher than 5’-9”7? YesO No[
2If yes, please contact Building Division with tenant improvement plans.
9. Do you have high pile storage higher than 12’? YesO No[O
- If yes, please contact Building Division and Fire department with tenant improvement plans.
Auto Repair Businesses:
10. Do you add new car lifts? Or do you have any spray booth? Yes No[d

2If yes, please contact Building Division and/or Fire department with tenant improvement
plans.

The City of Westminster requires all businesses to pay a business license tax and any applicable fees
before beginning operations. If a business is going to have tenant improvements at the business location
which require building permits, business owner may proceed with business license tax payment.
However, it is your responsibility to submit tenant improvement plans to be reviewed, approved and
inspected by Building Division and/or Fire Department prior to opening for business.

What is a Tenant Improvement? Tenant improvements are commercial additions or alterations to the
interior/exterior of an existing building and/or structure, including but not limited to offices,
restaurants, storage rooms, demising walls and conveying equipment systems. In order to ensure the
tenant improvements are constructed safely and in compliance with applicable construction codes, such
work must be approved and inspected.

Building Division Contact: 714-548-3254

OCFA Contact: 714-573-6108

It is acknowledged by the undersigned that if it is determined by the City that the business does not comply with all applicable
federal, state and city laws, the business license may be revoked by the City. It is also acknowledged that any false statements
made on the Business License Application are grounds for denial or revocation of the business license. | declare, under penalty
of perjury under the laws of the State of California, that the information provided in this application is true and correct.

Signature of Applicant

Date

Print Name
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