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 WESTMINSTER’S STANDARD PLAN ACCESSORY DWELLING UNIT APPLICATION                    

PLANNING APPLICATION FORM 

Please carefully read all of the information provided in this packet. 
 
The development of an accessory dwelling unit (ADU) and/or junior accessory dwelling unit (JADU) utilizes the plan 
check process.   Plans and application materials will be submitted directly to the Building Division for plan check.  
However, it is important to understand the application/submittal requirements for each of the Planning, Engineering, 
and Building Divisions prior to submitting for plan check.  
 
CODE COMPLIANCE AND COMPLETENESS  
It is the responsibility of the applicant/property owner(s) to ensure that a complete application consisting of the 
required plans, forms, and all other required supporting documents, is submitted to the City.   ADU application 
submittals that do not meet the submittal requirements will not be accepted for building permit plan check.      It is the 
responsibility of the applicant/property owner to ensure that all plans meet the City’s Zoning code and all other 
applicable codes, and that adequate and accurate information is provided.  If the project does not meet the City’s 
zoning requirements or false/inaccurate information is presented, significant revisions to the plans may be required 
and can result in delay or termination of the project. 
 
EASEMENTS  
It is not uncommon to see easements located on a property.  Easements are no-build areas where the easement 
holders (e.g. So Cal Edison) has a right to access your property.   Structures, including roof eaves, may not be built in 
this area unless permission is granted by the easement holder.  It is the responsibility of the applicant and property 
owner to ensure that there are no easements located on the property which can conflict with the proposed new ADU or 
converted ADU.  The plans must accurately show all existing easements.  Owners can confirm their easements by 
obtaining a full preliminary title report from a title company.  The applicant must also note on plans “All easements or 
the lack of easements located on the property have been verified and is accurately shown on the plans.”   
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IMPORTANT NOTES: 

1. The property owner(s) are responsible for ensuring that the ADU is in full compliance with California
Government Code § 66314-66332 and all applicable provisions of the Westminster Municipal Code (WMC).
Projects that are not in compliance with the WMC shall be denied.

2. The property owner(s) is/are responsible for verifying if the subject property is located in a Special Flood Hazard
Area (SFHA). To determine if your property is in a SFHA, consult the Federal Emergency Management Agency
(FEMA) website or the Engineering Division.  Property that is located in a SFHA is subject to flood zone
requirements.  Projects located in the Special Floor Hazard Area may not use the Pre-Approved Standard Plan
application.  For more information, contact the Development Engineering Division at 714-548-3465.

3. The property owner(s) may request a separate utility meter or service panel, if desired. A new address might be
required for new utility meters. The property owner shall be responsible for contacting the appropriate utility
companies for new utility meters after a building permit has been issued.

4. The City’s Public Works Water Division requires that all ADUs (not JADUs) provide a separate water meter for
the new ADU(s).   A separate plan set showing the location of all existing and proposed water meters will be
required (site plan, and if applicable, a grading plan).

5. For prefabricated truss options, the owner(s) shall hire a truss manufacturer to provide truss shop drawings and
calculations based on the pre-approved ADU plans.   All truss plans must be submitted, reviewed and approved
by Building Division prior to fabrication and installation.

6. Separate permits will be required for all of the following:

a. Solar panels
b. Fire sprinklers (Orange County Fire Authority)
c. Fences
d. Retaining walls
e. Grading
f. Demolition
g. Construction in the public right-of-way

7. There shall be no short-term rental of the ADU (30 days or less).

8. The ADU shall not require fire sprinklers unless fire sprinklers are required for the primary residence.

9. All unpermitted construction on the subject property must be legalized or demolished prior to issuance of any
permits for the detached ADU.
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CITY of WESTMINSTER PL – 117 

 
 

Print clearly. Illegible applications will not be accepted. 
PROPERTY INFORMATION 
STREET NUMBER STREET NAME 

  
ASSESSOR’S PARCEL NUMBER (APN) LEGAL DESCRIPTION LOT SIZE (SQUARE FEET) 
   
ZONING GENERAL PLAN IN A SPECIAL FLOOD HAZARD AREA? 
  ☐ YES ☐ NO 
PROJECT INFORMATION 
BRIEF PROJECT DESCRIPTION 

 
 
 
TYPE AND SIZE OF ACCESSORY DWELLING UNIT AND/OR JUNIOR ACCESSORY DWELLING UNIT (CHECK ONE OR MORE AND FILL IN THE BLANK)                                      
 IF USING THE CITY’S PRE-APPROVED STANDARD PLANS, ONLY “DETACHED ADU” AND “USING STANDARD PLAN” SHOULD BE SELECTED.                                                                                                          
☐ ATTACHED ADU ________ FT2 ☐ DETACHED ADU ________ FT2             ☐    USING STANDARD PLAN         ☐ CONVERSION/REBUILD OF LIVING AREA ________ FT2 

☐ JUNIOR ADU ________ FT2 ☐ CONVERSION/REBUILD OF ACCESSORY STRUCTURE ________ FT2 ☐ CONVERSION OF NON-HABITABLE AREA ________ FT2 

GENERAL INFORMATION 
 
WILL ANY HOUSING UNITS BE DEMOLISHED?                      YES         ☐     NO            ☐               

HOW MANY BEDROOMS ARE IN THE EXISTING MAIN DWELLING? ☐ 1 ☐ 2 ☐ 3 ☐ 4 ☐ 5+ 

IS THERE AN OPEN CODE ENFORCEMENT CASE AND/OR ILLEGAL CONSTRUCTION ON THE SUBJECT PROPERTY? ☐ YES ☐   NO 
     

APPLICANT INFORMATION PROPERTY OWNER INFORMATION 
APPLICANT NAME COMPANY NAME PROPERTY OWNER NAME COMPANY NAME 
    

APPLICANT ADDRESS PROPERTY OWNER ADDRESS 
  

CITY STATE ZIP CODE CITY STATE ZIP CODE 
      

MOBILE PHONE OTHER PHONE MOBILE PHONE OTHER PHONE 
    

E-MAIL  E-MAIL 
  

CONTRACTOR ARCHITECT/DESIGNER 
CONTRACTOR’S NAME COMPANY NAME ARCHITECT/DESIGNER NAME COMPANY NAME 
    

CONTRACTOR’S ADDRESS ARCHITECT/DESIGNER ADDRESS 
  
CITY STATE ZIP CODE CITY STATE ZIP CODE 
      
MOBILE PHONE OTHER PHONE MOBILE PHONE OTHER PHONE 
    
E-MAIL E-MAIL 
  
STATE LICENSE NO. CITY BUSINESS LICENSE NO. STATE LICENSE NO. CITY BUSINESS LICENSE NO. 
    

COMMUNITY DEVELOPMENT DEPARTMENT 
STANDARD PLAN ACCESSORY DWELLING UNIT APPLICATION BUILDING PERMIT NO. 

PLANNING CASE NO. 

PROCEED TO NEXT PAGE 
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CITY of WESTMINSTER 
PL – 117 

 
 
 

ADU HOUSING QUESTIONAIRE 

The following information will be used for State housing reports only.  The State requires all cities to provide 
information on the production of housing units each year and the affordability levels of these units.    
 
  ADU RENTAL/OWNERSHIP INFORMATION   

1) Do you intend to rent the ADU(?)     ☐  Yes       ☐   No 

2) If yes, what is the estimated monthly rent amount?   $ ________________ 

3) How many bedrooms does this unit contain?   

          ☐  1  ☐  2 ☐ 3 ☐ 4 ☐ 5 +  

4) For ADUs proposed on multi-family development, if there are additional ADUs with a different rent amount, 
please indicate the estimated monthly rent.  $____________ 

a. How many bedrooms does this unit contain?  

         ☐  1 ☐  2 ☐ 3 ☐ 4 ☐ 5 + 

b. Additional ADUs (If Applicable) With Different Rent, indicate the estimated monthly rent:   $_________________     
         Number of Bedrooms:  ______________________ 

c. If the ADU(s) will not be rented, will the ADU(s) be used to provide housing for family?    ☐ Yes    ☐ No 
 
 
 

 
   JADU RENTAL/OWNERSHP INFORMATION 

1) Do you intend to rent the JADU(?)     ☐  Yes       ☐   No 

2) If yes, what is the estimated monthly rent amount?   $ ________________ 

3) How many bedrooms does this unit contain?   

        ☐  1 ☐  2 ☐ 3 

4) If the JADU will not be rented, will the ADU(s) be used to provide housing for family?     ☐ Yes   ☐ No 
 
 
 
 
 
 
 
 
 
 
 

COMMUNITY DEVELOPMENT DEPARTMENT 
STANDARD PLAN ACCESSORY DWELLING UNIT APPLICATION BUILDING PERMIT NO. 

PLANNING CASE NO. 
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PRE-APPROVED ADU CONSTRUCTION PLANS PROGRAM LIABILTY WAIVER 

Any user of the Pre-Approved ADU Plans must execute a liability waiver limiting the liability of 
the William Hezmalhalch Architects, Inc., dba WHA and the City of Westminster. 

 

Project Address:        

Applicant Name:           

Property Owners:          

APN:         Applicant Phone #:                    
Applicant Home Address:          
 

Select Plan Set Option Being Used for this Project: 
 
 Plan 1   –  781 s.f. (gross), 748 s.f. (net)  
 Plan 2A – 825 s.f. (gross), 791 s.f. (net)  
 Plan 3 – 1,036 s.f. (gross), 998 s.f. (net)  
 Plan 4 – 1,036 s.f. (gross), 998 s.f. (net)  
 Plan 5 – 1,240 s.f. (gross), 1,198 s.f. (net)  
 Plan 6 – 1,240 s.f. (gross), 1,198 s.f. (net)  

 
The applicant hereby requests the City of Westminster Accessory Dwelling Unit Building 
Plans (ADU Plans) for the construction of an ADU at the address above. In consideration for 
receiving the ADU Plans, the applicant, and property owner if different than the applicant, 
(“the undersigned”) hereby agrees to the following terms and conditions. 
 

You Must Initial Each Item 
 

1.     William Hezmalhalch Architects, Inc., dba WHA (License No. C12920) (“WHA”) 
and WHA’s subconsultants (including specifically Patel Burica & Associates) as well as the 
City of Westminster, its officers, officials, employees and agents, (collectively, WHA, WHA’s 
subconsultants and the City are the “Creators”) shall retain all rights, title, and interest in the 
ADU Plans and their contents, as well as all inventions, discoveries, methodologies, models, 
formats, processes, procedures, designs, specifications, findings, and other intellectual 
properties developed, gathered, compiled, or produced by them in developing the ADU Plans. 
The Creators grant you only a limited, non-exclusive, non- transferable, royalty-free, license 
to review and use the ADU Plans, but only for the purpose of constructing an ADU or 
assisting in construction of an ADU on your property located within the City of Westminster 
city limits (the “Purpose”), and specifically not for purposes of deriving economic gain from 
the use or sale of the ADU Plans. The Creators retain rights to all of the intellectual property 
contained within the ADU Plans. 
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2.   Use of the ADU Plans is at your own risk and only for the Purpose. It is your 
responsibility to determine whether or if you need to retain the services of an architect or 
engineer for the use of the ADU Plans. The Creators make no promise and give no guaranty 
or warranty regarding the accuracy, completeness, reliability, or functionality of the ADU 
Plans, or of the ADU identified within the plans. The Creators do not assume responsibility 
for any impact that the use of the ADU Plans, or that construction of an ADU pursuant to the 
ADU plans may have on your or any third party’s site, existing buildings, or personal safety. 
The Creators do not promise that the ADU Plans are free from defects, whether in design or 
construction. The Creators may change the ADU Plans at any time in its sole discretion, but 
the Creators do not promise to update or modify the ADU Plans to meet any future building 
requirements or code requirements of any kind. 
 
3.   The ADU Plans and any associated documentation are made available “As Is,” 
without any warranty of any kind, whether express or implied. There is no warranty that the 
ADU Plans or documentation will meet your expectations or requirements, or that use of the 
ADU plans will be error-free, or that the ADU Plans will work as described in the 
documentation. The Creators hereby disclaim any and all express or implied warranties, 
including without limitation, any warranty of merchantability, fitness for a particular 
purpose, title, or infringement. In no event will the Creators have any liability to you or to 
any other party for any losses or damage you may suffer directly or indirectly, or for any 
expense or costs you may incur in connection with the use of the ADU Plans. The Creators 
shall have no liability to you or any other party for lost profits, business interruption, time, 
money, goodwill, and any special, incidental, indirect or consequential damages, whether in 
contract, tort, strict liability or otherwise, arising out of the use or inability to use the ADU 
Plans, even if you have advised the Creators of the possibility of such loss or damages. Your 
sole and exclusive remedy shall be to stop use of the ADU Plans. 
 
4.   The undersigned hereby releases, waives, discharges and covenants not to sue 
each of the Creators, and each of their respective officers, owners, directors, attorneys, 
officials, agents, and employees from all liability to the undersigned for any loss, damages or 
claims related to, arising out of, or associated with the use of the ADU Plans. 
 
5.   The undersigned hereby assumes full responsibility for, and all risks associated 
with the use of the ADU Plans. 
 
6.   The undersigned agrees that any use, reuse, or alteration of the ADU Plans by 
the undersigned or by others will be at the undersigned’s risk and full legal responsibility. 
The Creators are not responsible for any changes made to the ADU Plans or for the 
additional cost of these changes. 
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7.   The undersigned agrees to release, protect, indemnify, defend (with counsel of 
City’s choosing), release and hold the Creators, and each of them, free and harmless from any 
and all losses, claims, liens, demands, and causes of action of every kind and character 
including but not limited to, the amounts of judgments, penalties, interest, court costs, legal 
fees, and all other expensed incurred by the Creators arising in favor of any party, including 
claims, liens, debts, personal injuries, death or damages to property and without limitation 
by enumeration, all other claims or demands of every character occurring or in any way 
incident to, in connection with, or arising directly or indirectly out of the use or reliance of 
the ADU Plans. The undersigned agrees to investigate, handle, respond to, provide defense 
for, and defend any such claims, demand, or suit at the sole expense of the undersigned. The 
undersigned agrees to bear all costs and expenses related thereto, even if the claim is 
groundless, false, or fraudulent. 
 
8.   The undersigned agrees to pursue construction of the ADU in good faith and to 
comply with all federal, state, and local laws and regulations. 
 
9.   The undersigned further expressly agrees that the foregoing intended to be as 
broad and inclusive as is permitted by the laws of the State of California and that if any 
portion thereof is held invalid, it is agreed that the balance shall, notwithstanding, continue 
in full legal force and effect. 

10.   The undersigned has read, had an opportunity to confer with their attorney 
and voluntarily signs this release, indemnity and waiver of liability agreement, and further 
agrees that no verbal representation, statements, or inducements apart from the foregoing 
written agreement have been made. 
 
By signature below, I, the undersigned, agree to the above terms and conditions.  
 
Applicant Name      
    
Signature:  Date       

Owner Name(s) (if different than applicant)       

    
     

Signature:  Date       

Signature:  Date       

Signature:  Date       
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CITY of WESTMINSTER 

PLANNING DIVISION 

PARKS AND RECREATION DEVELOPMENT IMPACT FEE 
PL-202 

NOTICE: RESIDENTIAL DEVELOPMENT PARK IMPACT FEES PER ORDINANCE No. 2560 

The availability of parks and open space deeply impacts quality of life, and makes neighborhoods more 

desirable. As we add new residential units to the community, the demand for parks increases. As a 

result, the City Council adopted Ordinance No. 2560 on September 11, 2019 to create a development 

impact fee program requiring residential projects to contribute their fair share towards the 

development or improvement of parks and recreational facilities. You may obtain a copy of the 

ordinance at https://www.westminster-ca.gov/home/showpublisheddocument/3844/637619626085800000. 

Who Must Pay the Fees and When? 

The developer/owner of a residential project that adds a net total of one (1) or more residential units is 

subject to this impact fee, unless the project is exempt per Ordinance 2560. Park impact fees are due 

when the project submits construction documents to the Building Division. For projects with a vesting 

tentative map, the park fee is due when the application is deemed complete.  

Are There Exemptions? 

The following projects are exempt from the development impact fee: 

1) Housing projects where there is a net increase of zero (0) units on a lot.

2) Room additions and re-occupancy of square footage in an existing building/structure with no change

of use.

3) Multi-family residential housing projects developed by a nonprofit housing provider who is receiving

financial assistance through a public agency. The multi-family rental housing project must be an

affordable housing project where rent restrictions are secured by an agreement/recorded covenant

with the City for a minimum period of fifty-five years.

4) Affordable housing units deed restricted to extremely low, very-low income, or low income

households.

5) Accessory Dwelling Units (ADUs) when they are smaller than 750 square feet.

What Happens If My Project Expires, Is Vacated, or Voided Before Start of Construction? 

If the project is expired, vacated, or voided before the start of construction, the developer will be 

entitled to a refund of the park impact fee paid, less a portion of the fee used to cover the cost of 

collection and administration of the fee paid.  A request for refund must be submitted in writing to the 

Community Development Director within one year from the date that the permit expires, or is vacated 

or void. 

8200 Westminster Blvd, Westminster, CA 92683   (714) 548-3247   westminster-ca.gov 
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How Much Are The Impact Fees? 

The table below indicates how impact fees must be computed: 

* Please note fees are adjusted on July 1st of each fiscal year to account for inflation per
Ordinance 2560.  See worksheet for assistance on calculating the fees.

Development Park Impact Fees Per Unit 

Non-ADU Units 

Single-Family * $16,715 per unit

Multi-Family (Includes senior 

housing) 
* $12,339 per unit

ADUs 750 sq. ft or greater 

constructed with a single-family 

primary dwelling onsite  

Proportional to the square footage 

of the primary dwelling (e.g. if 

living area is 25% of the living area 

for the main house, then fees are 

25% of the primary unit fees of 

$16,715). A maximum flat fee of 

$4,000 will be charged if the 

proportional square footage fee 

calculation is greater than $4,000. 

Accessory Dwelling 

Units (ADUs) 

ADUs 750 sq. or greater 

constructed with a multi-family 

primary dwelling onsite  

Proportional to the square footage 

of the primary dwelling. (e.g. if 

living area is 25% of the living area 

for the main house, then fees are 

25% of the primary unit fees of 

$12,339). A maximum flat fee of 

$4,000 will be charged if the 

proportional square footage fee 

calculation is greater than $4,000. 

Note: Detached ADUs or converted 

ADUs not located directly within a 

primary unit, use the average square 

footage of all the primary units as 

the bases for identifying the square 

footage of the primary dwelling.  
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Park Impact Fee Worksheet (Single Family)

1) Determine the net total number of units to be developed on the lot:

  (Minus)  

  —        =   . 

     # of New Units  # of Demolished Units  Net Total of New Units 

2) Determine the park fee due based on the net total of new units on lot and the type of

dwelling unit being constructed:

 Single-Family Dwelling:                                  $                                    . 
 Net # of New Units  TOTAL FEE 

Accessory Dwelling Units 750 square Feet or Greater on Lots With A Single Family Dwelling: 

Calculate the percentage of the proposed total living area of the ADU to the total 

living area of the primary dwelling and multiply that percentage by the park fee 

required of the primary unit.   

  /   x 100  =  . 
     Living Area of ADU    Living Area of Primary Dwelling     ADU % of Primary Unit 

 X  $16,715.00     =  . 
    ADU % of Primary Unit  Fee for Single Family Unit  Park Fee for ADU Unit 

3) Compare the calculated park fee to the maximum flat fee, $4,000.

If “Park Fee for ADU Unit” is less than $4,000, then it does not change. 

If “Park Fee for ADU Unit” is more than $4,000, then the fee will be charged at the rate of $4,000. 

4) Add up the TOTAL FEES if applicable (new construction with different unit types)

     GRAND TOTAL    . 

X   16,715.00 
   Fe   e    fo  r     Sin    g   le   

Family Unit 
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Park Impact Fee Worksheet (Multi-Family)

1) Determine the net total number of units to be developed on the lot:

  (Minus)  

  —        =   . 

     # of New Units  # of Demolished Units  Net Total of New Units 

2) Determine the park fee for the net total of primary multi-family dwelling units:

Multi-Family Dwelling:                                   X       $12,339        =  . 
 Net # of New Units                                TOTAL FEE 

3) Determine the park fee for the net total of Accessory Dwelling Units to be constructed

on the lot.  If the ADU is a detached ADU or if the ADU is converting a garage space or

uninhabitable space of the existing dwelling where the space is not located within one

of the units, use section A. The primary dwelling will be the average of all the units.

Otherwise Use Section B where the primary dwelling is defined.

Section A: Detached ADU or ADU is Not Located Within a Single Multi-Family Unit. 

 /   =   . 

Total Living Area of all Primary Units  Total Number of Primary Units     Average Sq. Ft. of Units 

   /    x 100 =   _ 

Living Area of ADU Unit  Average Sq. Ft of Units  ADU% of Primary Unit 

    x $12,339  =   .       

ADU % of Primary Unit  Fee for Single Multi-Family Unit  Park Fee for ADU Unit 

Fee for Single  

Multi-Family Unit 
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Section B: ADU Located Within a Single Multi-Family Unit 

Calculate the percentage of the proposed total living area of the ADU to the total 

living area of the primary dwelling and multiply that percentage by the park fee 

required of the primary unit. 

   /   x 100 =      . 

    Living Area of ADU   Living Area of Primary Dwelling  ADU% of Primary Unit 

     x $12,339  =    . 

  ADU % of Primary Unit  Fee for Single Multi-Family Unit  Park Fee for ADU Unit 

4) Compare the calculated park fee to the maximum flat fee, $4,000.

If “Park Fee for ADU Unit” is less than $4,000, then it does not change. 

If “Park Fee for ADU Unit” is more than $4,000, then the fee will be charged at the rate of $4,000. 

5) Add up the TOTAL FEES if applicable (new construction with different unit types)

     GRAND TOTAL    . 
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Applicant/Property Owner Acknowledgement Form 

Park Fees New Residential Development Applications 

For residential development projects, answer the following questions. If you mark yes to 

any of the questions, your project is subject to park impact fees. If you mark no to all of 

the questions, your project is not subject to park impact fees.  

Yes     No 

☐ ☐  I am constructing a new single family or multifamily dwelling unit where the

net total number of new units is one (1) or more.

☐ ☐  I am constructing a net total of one (1) or more ADUs and at least one or more

of the ADUs are 750 square feet or greater.

I acknowledge that my project is a residential project that is subject to the City of 

Westminster’s park impact fees. I have been informed of the park fees. I certify that I am the 

owner of the property and will be fully responsible for payment of fee at the time that the fee 

is due. The fee is due when construction documents are submitted to the Building Division for 

review and the plan check process will not commence until the park fees are paid.  I also 

understand that the fees are based on the information provided at this time and may be 

subject to change. The fee calculated on this worksheet may also be slightly different than 

the computer generated invoice due to a difference in rounding.  I also understand that the 

fee may be different if the net total of new units is modified, the square footages of living 

area has been modified, or the inputs were inaccurate for my construction project.  

 .        . 

Property Owner/ Applicant Name  Date 

 .  . 

Property Owner/ Applicant Signature  Date 
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