ACESSORY DWELLING UNIT(ADU) STANDARD

PLAN PERMITTING GUIDE

To Our Valued Residents and Customers,

Based upon direction from the Westminster City Council, the Community Development Department has developed
pre-approved standard plans for detached accessory dwelling units (ADUS) as an option for property owners. If you
plan to construct a new detached ADU, you may qualify to use these pre-approved standard plans, which can save you
time and money during the development process.

WHAT IS A PRE-APPROVED ADU PLAN?

A typical ADU must be approved by the Building, Planning, and Engineering Divisions before any construction
permits can be issued. The pre-approved ADU plans are City-owned architectural and construction drawings that
have been already been reviewed and approved by the City’s Building and Planning Divisions. Using these pre-
approved plans can help streamline the review process and reduce the review time needed for approval. However,
it's important to note that these are not pre-permitted plans. Submitting a pre-approved plan does not mean you
will receive a permit immediately. You cannot expect to submit the plan and get a permit the same day.

Since each property and ADU plan type is unique, City staff must still review the ADU’s compliance with the City’s
Zoning Code and the California Building Code. The applicant will need to provide specific information about the
existing site conditions and selected ADU options for staff to determine full compliance with all applicable land use
and building code requirements.  Additionally, professional designers and engineers must be hired to prepare
certain plan sheets, such as the existing and proposed site plans, roof plan, floor plan, and elevations, as well as to
provide the necessary application materials. Please see “Preapproved ADUs What’s Approved, & What’s Not”
handout on page four (4) for a quick reference guide.

IS USING THE CITY’S STANDARD PLAN RIGHT FOR ME? FACTORS TO CONSIDER

1) Do any of these conditions apply to your project?

If so, the standard ADU plan MAY NOT be used since these conditions create a more complex level of
review and require additional materials making an expedited process infeasible.

(] The property is located in a flood zone. Contact the Engineering Division at (714) 548-3466 for
assistance in determining if your property is located in a flood zone.

[ The project scope includes work other than a detached ADU. For example, a project cannot include
a room addition, a JADU, or the correction of unpermitted work.

] The ADU is greater than 800 square feet and is located on a property developed with an existing
multifamily residential development, or an ADU of any size is developed with a new multifamily
development.

[l The ADU requires the construction of a garage? If so,the pre-approved plans
cannot be used.



2. Can the pre-approved ADU fit within the configuration of your property?

To qualify, the ADU must fit within the configuration of your property, and still meet Zoning Code
requirements (i.e., minimum setbacks, maximum lot coverage, easement requirements, etc.). The Community
Development Department made an effort to design the ADUs to apply to the most common property
configurations; however, the plans may not be appropriate for all properties.

3. Do you like the floor plan and the exterior design of the ADU?

While there are some basic options to choose from, the plans cannot be modified, even with minor adjustments.
If they are modified in any way, they will no longer be considered pre-approved. Therefore, if you select one of

the plans you must strictly adhere to the design and construction details in the pre-approved plan. The plans
were designed with ADUs of four different sizes, as seen below.

DETACHED ADU PRE-APPROVED STANDARD PLAN OPTIONS
PLAN 1 PLAN 2 PLAN 3 PLAN 4 PLAN 5 PLAN 6
748 sq. ft. 791 sq. ft. 998 sq. ft. 998 sq. ft. 1198 sq. ft. 1198 sq. ft.
2 Bedrooms 2 Bedrooms 2 Bedrooms 3 Bedrooms 4 Bedrooms 3 Bedrooms
1 Bathroom 1 Bathroom 2 Bathrooms 2 Bathrooms 2 Baths 2 Baths

Note: Square footage measured from interior walls.

4. Does the design of the existing house match the design of the pre-approved ADUs?

Per the City’s Municipal Code, the design of the ADU must be compatible with the main dwelling and the ADU
color must match. If the ADU you choose to select from the pre-approved plans doesn’t match the primary
dwelling, then the pre-approved plans may not be used. For example, if the primary dwelling contains a flat
roof, then the pre-approved plans may not be used since only gabled or hipped roofs are offered.

APPLICATION PROCESS

The application for an ADU using a standard plan will be processed as a plan check through the Building Division.
Application materials will be submitted directly to the Building Division. Please ensure that all application materials
and code requirements for the Planning, Building, and Engineering Division are met.



SUMMARY OF PERMITTING PROCESS FOR ADUS USING A STANDARD PLAN

Consult with the City

Applicant/Owner should consult with City staff on code requirements, standard plan options, and plan
submittal requirements including all forms and applicable fees. Please refer to the City’'s webpage at
https://www.westminster-ca.gov/departments/community-development/planning-division/accessory-
dwelling-unit-standard-plan/ for information on the Standard Plan. Please contact the Planning
Division at (714) 548-3247 for assistance or email the Planning Division at planning@westminster-

Ca.gov.

Prepare Plans and Application Materials

Applicant/Owner prepares all application materials and plans. While a standard plan is used, it does not
eliminate the need to prepare a site plan, details of the existing home, and other applicable technical
documents to comply with the California Building Code. Please see ADU Standard Plan Application
Submittal Checklist. Feel free to contact a staff member with any questions related to your plan or
submittal requirements.

Submit for Plan Check

Bring all completed application materials and documents to City Hall to submit for plan check or you
may submit online. Staff will review the documents to ensure that they are ready to submit. Please
check with the City’s Building Division at 714-548-3254 for questions related to construction documents
and the California Building Code requirements. The ADU application will be formally accepted once all
application materials are provided, and plan check fees are paid. Please see ADU Standard Plan Fee
Sheet. This fee sheet will show the type of fees that are applicable. However, please refer to the latest
fee schedule for the actual fees as fees are subject to change. You may obtain the latest fee schedule at
https://www.westminster-ca.gov/departments/community-development/planning-division/applications-
forms-and-permits. If submitted online, the Planning Division will invoice its fees during plan check.

Plan Check Approval

Once a plan check is signed off by the Building, Planning, and the Engineering Divisions, the Building
Division will notify you that the permit is ready to be issued.


https://www.westminster-ca.gov/departments/community-development/planning-division/accessory-dwelling-unit-standard-plan/
https://www.westminster-ca.gov/departments/community-development/planning-division/accessory-dwelling-unit-standard-plan/
mailto:planning@westminster-ca.gov
mailto:planning@westminster-ca.gov
https://www.westminster-ca.gov/departments/community-development/planning-division/applications-forms-and-permits
https://www.westminster-ca.gov/departments/community-development/planning-division/applications-forms-and-permits
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WHAT’S PREAPPROVED, & WHAT'S NOT

Before you decide if a preapproved ADU plan is right for you, it's important to understand what is
included with the preapproved plan set. Items that are not provided as part of the preapproved plans
may still be required for the City to review your specific project.

ITEMS PREAPPROVED ITEMS STILL REQUIRED

The following items pertain only to the The following items pertain to the overall property
proposed ADU unit: and main unit:
ARCHITECTURAL PLANS SITE-SPECIFIC PLANS
« Floor Plan, Elevations, and Roof Plan + Cover page with property information
« Existing and Proposed Site Plan
STRUCTURAL PLANS « Existing Unit Floor Plan
« Foundation Plan/Details » Existing Unit Roof Plan
» Roof Options:  Existing Unit Elevations (current photographs
o Truss Roof Layout and Details for acceptable)
Gable or Hip Roof « Utility Site Plans
o Conventional Roof Rafter/Ceiling o Show points of connection, size and location of
Framing Plan and Details for sewers, water lines and meters, electrical lines
Gable Roof Only and meters, gas lines and meters (if applied)

» Setback distance from property lines, main

MECHANICAL AND house or other structures and fire protection
ELECTRICAL PLANS

» Mechanical and Electrical Plan layout

requirements per CRC

SEPARATE PERMITS

CALGREEN FORMS « Addressing application
» Permit for modification of main house
TITLE 24 FORMS (if applied)
 Prescriptive Compliance « Solar permit (if applied)
Approach for SFR Building, « Utility and Sewer permits

Section 150.1 Sometimes required:

o Fire sprinkler permit

e Encroachment permit

« Grading permit

VISIT WESTMINSTER-CA.GOV/PREAPPROVEDADU FOR A FULL LIST OF SUBMITTAL REQUIREMENTS


https://www.westminster-ca.gov/preapprovedadu

WESTMINSTER ACESSORY DWELLING UNIT

(ADU) STANDARD PLAN FEES

The following is a list of fees which will be applied for the development of an ADU.

Planning Division

Zoning Clearance Accessory Dwelling Unit Fee See Fee Schedule

Park Fees Fees are based on park fees established by Council for
single family homes and multifamily development.
Fees are charged proportionately to the size of the
ADU and the main dwelling. See Park Fee sheet on
the application form or the City’s webpage.

Please contact the Planning Division at (714) 548-3247 for more information.

Building Division

Building Division Plan Check, Permitting, and Other See Fee Schedule
Associated Fees

Please contact the Building Division at (714) 548-3254 for more information.

Engineering Division

Engineering Division, Plan Check, Permitting, and See Fee Schedule
Other Associated Fees

Please contact the Engineering Division at (714) 548-3243

Midway City Sanitation District (MCSD)

Sewer Connection Fees Payments must be made directly to MCSD.
Contact MCSD.

Please contact Midway City Sanitary District at (714) 893-3553 for more information.

Huntington Beach and Garden Grove School Districts

School Fees Payments must be made directly to the Huntington
Beach School District or the Garden Grove School,
District depending on which school district the
property is located in.

Please contact the Huntington Beach School District at (714) 536-7521-40403.

Please contact the Garden Grove School District at (714) 663-6442.
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