ACESSORY DWELLING UNIT (ADU) STANDARD PLAN [m)'<g

APPLICATION CHECKLIST :

ADU Standard Plan Application Submittal Requirements:

It is impossible to create a complete set of Pre-Approved ADU Standard Plans that would work for all properties. For
instance, each site plan will be unique. However, the Pre-Approved Standard Plans are 85% complete. To complete
the package, the property owner must hire a design professional to prepare the additional plans and documents.
Please see below for a full list of required application documents and required plans to submit.

The requirements to submit a plan check application to the City of Westminster are listed below. Staff must review
the application materials to determine if the application may be accepted for review. Once the City determines
the application is eligible for acceptance, required fees must be paid at the time an application is submitted.

If submitting online, Planning review and park fees will be invoiced separately during plan check.

IMPORTANT NOTE: Applications that do not include all of the items listed below will not be accepted. Please
provide all of the following documents, plans, and information.

REQUIRED FORMS AND DOCUMENTS:

[ Completed and Signed Application Form

[ ADU Housing Questionnaire

[J Complete and Signed Standard Plan Liability Waiver Form

[ One Electronic Copy of All Documents Including Plans, Application Forms, etc.

REQUIRED CONSTRUCTION PLAN SET:

A complete set of construction plans will include plans required to be provided by the applicant and the City
pre-approved ADU standard plan set that the applicant/owner selects. Three (3) sets of the
architectural/construction plan set on 24” x 36” sheets shall be submitted. You may also submit online. When
submitting online, please upload the City’s Pre-Approved Standard Plan Set separately from the Applicant Created
Site Plan and Existing Plans Set.

[ Applicant Created Site Plan and Plans of the Existing House
(Please see below the ADU Standard Plan Detail Requirement sheet for required details on each plan). These
plans must be attached to the top of the City’s ADU pre-approved standard plan.

[ Existing and Proposed Site Plan

[ Existing Floor Plan of the Main House

[ Existing Roof Plan of the Main House

[ Photographs of the Existing Main House or Existing Elevation Drawings (all four elevations).



[] ADU Pre-Approved Standard Plan Set
[ Completed Title Page (T1) With ALl Information
O Completed Standard Plan Pages
O Pre-Approved ADU Plan Set Printed on 24” x 36" Sheets or Submit Online

O Other plan materials which may be required by the Engineering and/or the Building Division. See Below.

REQUIRED BUILDING AND ENGINEERING DIVISION MATERIALS

[] If using a hipped roof with conventional rafters, owners shall hire an engineer to prepare the structural plans

and calculations. Two sets of structural plans and calculations shall be submitted with the ADU Preapproved
standard plans.

[] If using truss roof option, truss layout and calculations shall be submitted as a deferred submittal. A deferred
submittal means submittal after a building permit is issued and before the truss is manufactured.

O] Title 24 Energy Efficiency Forms shall be registered for Certificate of Installation (Installation & Inspection)
Construction and Installer Verification Testing. Forms Signed and Submitted by Installing Subcontractor or
Builder During Construction Verifying Installations and Installation Testing.

REQUIRED CIVIL PLANS/DOCUMENTS:

[] Precise grading plan, erosion, and sediment control plan. (Applicable only to projects with more than one
ADU). Please contact the City’s Engineering Division at 714-548-3466 for more information.

REQUIRED WATER METER LOCATION PLAN

] One (1) separate set of a site plan and grading plan (if grading plan is applicable) that shows the location of
all existing and proposed water meters.



ACCESSORY DWELLING UNIT (ADU) STANDARD PLAN
DETAIL REQUIREMENT

The architectural plans must include at least the following detail: All plans must be drawn
proportionally to standard architectural scale (e.q. 1/47=1",1/8"=1", 3/16” = 1’, etc.) and/or
engineering scale (e.g. 1" =10’, 1” = 50, etc.). Please include other details as needed to clearly convey
the site conditions and project proposal.

Project Information (To Be Provided on Title Page, Existing Site Plan, or Proposed Site Plan)

[ Site Information:
[ Site Address and Accessor’s Parcel Number
[J Legal Description and Lot and Tract Number
] Zoning District
] Lot Size
] Lot Coverage Calculations

[ Project Scope

[ Project Details

[ Vicinity Map that Identifies Walking Distance Between the Subject Property and the Nearest Public
Transit Stop

[ Property Owner Information (Name, Address, Phone, and Email)
] Applicant Contact Information (Name, Address, Phone, and Email)

] Design Professional Contact Information (Name, Address, Phone, and Email)
Note: The information on the title page of the standard plan set may be used. However, please exclude the
title block and sheet index details/plan notes of the standard plan sheet.

Existing Site Plan

[ Property Lines with Dimensions
[ All Landscaped and Paved Areas

[l All Easements. Note on plans “All easements or the lack of easements located on the property have been
verified and is accurately shown on plans.”

[ Existing Building Footprint and All Dimensions

[ Setbacks of All Existing Structures (Primary and Accessory Structures)
[ Existing Building(s) Labeled

[ Utility Connections

[ Site Drainage

Proposed Site Plan

[ Property Lines with Dimensions

[ All Landscaped and Paved Areas

[ All Easements

[ Existing Building Footprint and All Dimensions

[J Proposed Building Footprint and Dimensions

[ Setbacks of all Structures (Primary and Accessory Structures




[ All Buildings Labeled
[ Utility Connections
[ Site Drainage

Existing Floor Plan

(] ALl Rooms of the Existing House Labeled
] All Window and Doors Shown

Photographs or Exterior Elevation Drawing of the Main Dwelling

[ ALl Four Sides of the Existing Main Dwelling Shown
[ Exterior Materials and Colors on all Parts of the Dwelling Labeled
[] Dimensioned Height

Existing Roof Plan

[ Roof Design

[ Roof Pitch

] Depth of Eaves

[J Roof Material and Color
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